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1 Definitions

OverDrive offers library patrons access to thousands of eBooks and audiobooks. Offering
access to books from home or work is more convenient for patrons and helps avoid late fees.

eBooks are digital versions of a book that have been optimized to read on a screen. You can
download them and read it on a computer, phone, tablet or eReader.

Audiobooks are digital records of a book being read. You can download and listen to them on a
computer, phone or tablet.

Adobe Digital Editions is software that you download onto a computer that allows you to use the
eBooks. You will be prompted to download it when you borrow an eBook. Ensure your Adobe 1D
is set up if you intend to use multiple devices on your library account.

OverDrive Desktop App is software needed to listen to audiobooks on your computer. You will
be prompted to download it when you borrow an audiobook. Download the software for free
from the OverDrive website.

Libby is a free app downloaded onto mobile devices from the Google Play or Apple App store.
You can find it by searching “Libby” or “OverDrive.” It allows you to download and use eBooks
and audiobooks on your mobile devices.

2 About OverDrive

OverDrive is a patron exclusive eResource.
You can borrow up to 10 titles at a time.

There are a limited number of copies available for eBooks and audiobooks so you may have to
place a hold. Hold times can be cut down by returning books early.

You don’t have to worry about late fees. Once your loan period is over, the eBook or audiobook
will automatically return itself.

You will be prompted to use the proper software when you download your borrowed titles.

Not every book published is available on OverDrive in eBooks or audiobook format.
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3 Software

3.1 Adobe Digital Editions
You will need Adobe Digital Editions in order to download eBooks onto your computer and
transfer them to your eReader.

Go to http://www.adobe.com/ca/solutions/ebook/digital-editions/download.html
Select the version for your computer.

Follow the screen prompts to install

Create an Adobe ID at www.adobe.com/products/digital-editions/ebookcreateid.html
Authorize your Adobe Digital Editions with this ID.

abrwnE

If you are experiencing problems with Adobe Digital Editions and/or Adobe ID, please contact
the Peace Library System.

3.2 OverDrive Desktop App
1. Go to http://app.overdrive.com/
2. Scroll to the bottom of the page.
3. Select the version for your computer.
4. Follow the screen prompts to install.

3.3 Libby App

Go to the Google Play Store or Apple App store on your device.
Search “Libby” or “OverDrive.”

Select “Install.”

Once the app is installed select “Open.”

e

As of June 20™, the OverDrive mobile app is no longer the recommended app for your mobile
devices. Instead, we suggest that you look at 3.3 for instructions on how to download the Libby

app.
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4 Your Account

4.1 Creating your Account
You have an account for OverDrive as soon as you get a library card. Your library barcode and
pin are your login credentials.

4.1.1 Computer
1. Go to http://trac.lib.overdrive.com
2. Select the blue “Sign in” button on the top right
3. Login options:
a. Type in your library barcode and pin
b. Sign in with an OverDrive account (your library card is linked to this account
when the account is created).
c. Sign in with a Facebook account (your library card is linked to this account
when you use it to login the first time).

4.1.2 Libby
1. Open the Libby app. The first time you launch the app, it will look like this:

Meet Libby.

Enjoy ebooks and audiobooks

from your local library. llbby

Tap the pulsing blue “Hello” circle.
Select “Search Libraries” from the bottom left
Enter “TRAC” and select “TRAC Consortium”
Select “Add Your Card” on the left side just under the TRAC logo
Login options:
a. Type in your library barcode and pin

o gk wn
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b. Sign in with an OverDrive account (your library card is linked to this account
when the account is created)
c. Sign in with a Facebook account (your library card is linked to this account when
you use it to login the first time).
7. You can add more than one library card from the same library by selecting the menu
icon on the top right and choose “Library Cards.”
8. You can add more than one library to your device (if you have library cards at multiple
institutions) by selecting the menu icon on the top right, choose “Switch Libraries” and
going through steps 4-7.

4.2 Using your Account

4.2.1 Computer
1. Go to http://trac.lib.overdrive.com
2. Select “My Account” on the top right. If you select the vector of 3 book spines
(located beside the “My Account” button), you will be brought to your loans page.
3. Choose from the drop down menu. You can also navigate these pages using the list
on the left.

~
TRAC

Subjects Collections Kids

a. Loans

Holds b.
. Wish list

Rated titles d.
e. Settings
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a. Loans: Come here to download, stream and return items borrowed.

Loans

You can borrow 3 more titles.

EXPIR

m

S IN 21DAYS
Water for Elephants
Sara Gruen

£ 3 AUDIC

o for £ h A

"
SANA GRCEN

Retumn

XPIRES IN 21 DAYS

m

| Am Malala
Malala Yousafzai

Q] esook

DOWNLOAD
EPUB eBook

OR
READ IN BROWSER
[=

Retumn

EXPIRES IN 21 DAYS

The Alchemists of Loom
Elise Kova

78/ Al

S\ [ ”U
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EXPIRES IN 21 DAYS

Lord of the Flies
William Golding

-~ P

f g AUDIOB

DOWNLOAD
MP3 sudiobook

LISTEN IN BROWSER

(@]
Q

Return

EXPIRES IN 21 DAYS

Salt to the Sea

ww Ruta Sepetys
ey

{3 AUDIOBOOK

Thick as Thieves
Megan Whalen Turner




b. Holds: Keep track of your active and suspended holds, and edit your holds.
You can have up to 10 items on hold at once.

Holds

Sorted by date plsced on hold \v

You can place 2 more holds. See all account limits

PLACED ON JULY 9, 2017 PLACED ON JULY 7, 2017
llluminae Strange the Dreamer
Amie Kaufman Laini Taylor

) AUDIOBOCK

ILLUMINAE

THE IWsMINAE FaES_O

§3 AUDIOBOOK

#onicopy @ #2ontlcopy

“ ) X @ O X
Edit email Suspend hold Remove Edit email Suspend hold Remove
PLACED ON JULY 7, 2017 PLACED ON JUNE 28, 2017
o y The Queen of Attolia : The Hate U Give
IDOANWHALEN TURNIR : s
) Megan Whalen Turner Angie Thomas
£} AUDICBOOK THE {3 AUDIOBOCK
#ontcopy (O ) ‘GATE ) #onicopy
v & ’ y &
GIVE
ANGIE THOMAS
@ ) X # O X
Edit email Suspend hold Remove Edit email Suspend hold Remove

PLACED ON JUNE 27, 2017 PLACED ON JUNE 27, 2077
Not a Drop to Drink Daughter of the Pirate King
Mindy McGinnis

Tricia Levenseller

§£3 AUDICBOOK 3 AUDIOBOCK
#onicopy @ #onlcopy O

“ 0 X
Edit email

4 0

Suspend hold Remaove Edit email

X

Suspend hold Remove
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c. Wish List: See what books this account as flagged for future use. Any available
books will have a blue “Borrow” button.” Any books with a wait list will have a
blue “Place a Hold” button. You can filter your list to just those titles available by
selecting “Available Now” from the upper left.

Wish list Sorted by date added to list \v
You can add 4,917 more titles to your wish list. See all account limits
ALLTITLES AVAILAELE NOW 1-24 of B3 items
WAIT LIST AVAILABLE

Moon Called

Patricia Briggs

The King of Attolia

Megan Whalen Turner

T e T
A.AVGI\N%:A LIRNER

{3 AUDIOBCOK f 3 AUDIOBOCK

X X
Remove Remove
ON HOLD WAIT LiST

The Queen of Attolia
Megan Whalen Turner

o Walk on Earth a Stranger

Rae Carson

BOANWRALEN TLIRNEIL
v d

{3 AUDIOBOOK

GO TO HOLDS

Like a River Glorious
Rae Carson

Strange the Dreamer
Laini Taylor

{3 AUDICBCOK

PLACE A HOLD

f 3 AUDIOBOOK

GO TO HOLDS

Remove Remove
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d. Rated Titles: Will give you a list of all the books that have been rated while

logged into this account. You can see your rating, place a hold and borrow the
title again.

Rated titles Sorted by date rated v

1-ttof litems

WAIT LIST WAIT LIST

The Queen of Blood
Sarah Beth Durst

My Lady Jane
Cynthia Hand
{3 AUDIOBOOK

g

o
0

,_‘_—..
———

Rl (YN
Gy

WAIT LIST WAIT LIST

i The Crown's Game
Evelyn Skye

C ROWN .S §3 AUDIOBCOK
AME

Prisoner of Night and Fog
Anne Blankman

{3 AUDIOBOOK

WAIT LIST

Crooked Kingdom
Leigh Bardugo

apm o uw na e s
- ILLUMINAE Amie Kaufman

: G MINA F ©uoosoex

e THE WLvMAE FrES o

EBOOK
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e. Settings: Come here to change your default lending periods, filter the content
shown, and access dyslexic fond.

Settings

GENERAL

Lending periods

Set your default lending period for each format.

eBook: 7 days 14 days 2 days
Audiobook: 7 days 14 days 2 days

Certain titles may have lending periods that can't be changed.

O Automatic hold checkout
Hawve your holds automatically borrowed for you as they become available

CONTENT PREFERENCES

Audience filters
Choose the type(s) of content you'd like to see while browsing and searching the collection.

DISPLAY OPTIONS

Juvenile Young adult General adult Mature adult

High contrast
Turn on high-contrast mode for this website.

Dyslexic font
Turn on dyslexic font for this website.
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4.2.2 Libby App
1. Launch the app
2. Select “Shelf” from the bottom right toolbar.
3. Navigate the account options using the toolbar on the top left

Loans Holds Tags Activity %

a. Your default page is your loans. All of the books here are out on one of the
library cards that have been added to the app. A checkmark underneath a title
means that it has been downloaded. You can tap that checkmark to switch it to
stream the title.

Loans Holds Tags Activity

"
x_/

YOUR LOANS SORTED BY DATE DUE

Blackhearts

Nicole Castroman

Open Book
Thick as Thieves
Megan Whalen Tu

Library
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b. Holds allows you to see all titles on hold on all of the library cards that have been
added to the app. You can see what day the hold was placed and you can tap
the book cover to edit your hold and check your position in line.

Loans Holds Tags Activity C —

YOUR HOLDS SORTED BY DATE ADDED

The Passage

Justin Cronin

The Passage
Justin Cronin JUSTIN

<(ﬁ"‘ Rﬂ (?,}?Iy L Nv Listen to Sample (1)

LRy uu@t

THE

PASSAGE Edit Hold >
HOLD PLACED TODAY Cancel Hold >
IMMluminae S : tore..
Amie Kaufman | |_ |_ U M | N A E

THE IUVMINAE Fues_ Ol
5 FORMAT Audi
4/@;&\—
- 'Ffrs .
Library °.‘“.‘ Shelf Library [ Shelf

SAMPLE SAMPLE

c. Tags allows you to essentially create customized bookshelves. You can tag any
book with a thumbs up, thumbs down, or any tag (word or emoji) that you want.

< Tags o=
Loans Holds Tags Activity C E
— to read
YOUR TAGS
Fantastic Beasts and
Where to Find Them i :
7).?;., (ILLUMINAE J. K. Rowling, New F}\ NTASTI (
In”/l”" BEASTS
to read

A Poison Dark and

Drowning POISON

Jessica Cluess DARK
® AND ;

A

\ TAGGED TODAY

DROWNIN G

N\ e
7= O ,,,.E }g‘ n
* HATE

L mxim
v . " .
Library :N; Shelf Library GIVIE Shelf
SAMPLE SAMPLE
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d. Activity allows you to see all your catalogue activity like books borrowed, when
books were returned, and when holds were placed.

Loans Holds Tags Activity S —
YOUR TIMELINE

HOLD

The Passage placed on hold. 9 JUL

Water for Elephants LOAN

borrowed. 9 JUL

LORD LOAN

L iBed Lord of the Flies borrowed. 9 JUL

= LOAN

b h I Am Malala borrowed. 9 JUL

HOLD
9 JUL

LOAN

SAMPLE
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5 Browse, Search and Borrow
You can borrow books a few different ways. Your homepage will look like this:

(P English v Feedback Recent updates Help

~
TRAC

Subjects  Collections v  Kids QSearch @ My account v

Books Becoming Movies in 2016 & 2017

Pick a title from a collection of books becoming movies soon in a theater near you.

AVAILABLE AVAILABLE AVAILABLE AVAILABLE

Fifty Shades Darker s The Death Cure . A Confederacy of Du... : Me Before You : The Nightingale
by EL James e by John K edy Toole by by Kristin Hannah
[ EBOOK 3 AU o

BORROW BORROW BORROW BORROW . PLACE A HOLD 2 PLACE A HOLD

‘ AppSto;e

Meet Libby.

A fresh and easy way to borrow and read from your library. > Gooéle Play

Learn more here. > 4 e
® Microsoft

Just added > SEEALL

WAIT LIST WAIT LIST

{]
v |

REDISCOVERING
MERCY

anne [
LAMOTT

EUROPE

ST e e s eaane
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5.1 Computer

5.1.1 Search & Browse
A. Home page: browse the homepage lists to see recently added or best sellers
B. Basic search bar
1. Select the magnifying glass icon on the top right.
2. Search for a title, series or author.
3. Use the filters on the left to limit your search.
C. Advanced search:
1. Select the magnifying glass icon on the top right.
2. Select “Advanced.”
3. Input and select your search fields and select the blue “Search” button on the
bottom right.
D. Subjects
1. Select “Subjects” from the top left.
2. Select a genre and book format.
3. Use the filters on the left to limit your search.
E. Collections
1. Select “Collections” from the top left.
2. Select one of the lists under eBooks or audiobooks.
3. Use the filters on the left to limit your search.
F. Kids eReading Room (exclusively kid-friendly content)
1. Select “Kids” from the top left.
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5.1.2 Borrow

A. From a search page

Too hot to hold >

AVAILABLE

:}11) ‘] V\/}\Cl e

)i Cr\(ﬂ

‘\\ ﬂ sToRY H..‘ .
This Is Where It Ends ep own -< s The Book Thief Sycamore Row
by N Nijkamp by Lee Child by Markus Zusak by John Grisham
0 {1} E8OOK 0 e800
BORROW BORROW BORROW BORROW
Borrow this
book. Your

borrowed titles
can be found in
your account.
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AVAILABLE
JOHN®™R :MARTTAN

GRISHAM
Y EE

View details

You may also like

This brings you to
the “Title Page.” See
instructions below

(B.)

AVAILABLE

SYCAMORE

The Martian

by Andy Weir

BORROW

|

Me Before You
by Jojo Moyes

1] EBOCK

PLACE A HOLD

Add this book to
your “Wish List.”
Your wish list can
be access from
your account.

Put yourself on
the wait list.
Your holds can
be found in your
account.




B. From the title page

Py
TRAC

Subjects  Collections ~

Select the “Place a Hold” button to
put a hold on the book. Find your
hold information in your account.

Miss Pereggine's Home for Peculiar Children
Miss Peregrine SeriegiiBook 1
by Ransom Riggs

[0 EBOOK

15 people waiting per copy 0

PLACE A HOLD READ A SAMPLE

ADD TO WISH LIST

escription Details Reviews

The #1 New York Times Best Seller is now a major motion picture from visionary director Tim

Add this book to your

Burton, starring Eva Green, Asa Butterfield, Ella Purnell, Samuel L. Jackson, and Judi Dench.

Bonus features

“Wish List.” Your wish list |- azawith author Ransom Riggs

can be access from your
account.

+ Eight pages of color stills from the film
« Sneak preview of Hollow City, the next novel in the series

A mysterious island

~~
TRAC

Subjects Collections v Kids

Fifty

« Shades
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Select the “Borrow for 21 days” to
borrow your item for the default
length of time. If you want to borrow
it for a different length of time,
select the arrow beside the blue

_ button. Change your default length
Fifty Shad . .
Fifty Shades of Gre: Of tlme |n yOUf aCCOUHt

by EL James

Farch

[1) EBCOK

10f 9 copies availalg

BORROW

e READ A SAMPLE

ADD TO WISH LIST

Description Details

MORE THAN 100 MILLION COPIES SOLD WORLDWIDE
FIFTY SHADES OF GREY'IS SOON TO BE A MAJOR MOTION PICTURE

When unworldly student Anastasia Steele first encountered the driven and dazzling young
entrepreneur Christian Grey it sparked a sensual affair that changed both of their lives
irrevocably. Shocked, intrigued, and, ultimately, repelled by Christian's singular erotic

tastes, Ana demands a deeper commitment. Determined to keep her, Christian agrees

Language ¥ | Feedback | Help

”l My account «

AVAILABLE FORMATS

Dr ad

SUBJECTS

( Panmasy ) (

( scEnceFcmon )

( voune apuTRCTION )

LANGUAGES
English
LEVELS
- 57
890
S12(Ug)
45

[[E% My account v~

FORMATS
OwerDrive Read
EPUE eBook

SUBJECTS

| aE————
| EROTIC LITERATURE )
. v,

-~ ~
( FICTION ) [ ROMANCE
. A

LANGUAGES
Englizh

~
]
S



5.2 Libby App
The Libby app is designed to be mobile friendly with the library catalogue and your accounts
being built into the design.

5.2.1 Search & Browser

A. Home page: browse the homepage lists to see recently added or best sellers

B. Select the magnifying glass from the top left. Search by title, author, or series. Your
searches history is saved.

C. Select the + icon on the blue bar located below the TRAC logo. Use this to apply limiters
to your searches.

D. Scroll down until you see “Popular Collections” to browse through by format, genre, age
classification and any pre-made lists like “What’s New” and “What’s Popular.”

5.2.2 Borrow
A. From a search page

If a title is available, the word “Borrow” will be located to the right of the book cover. Tap this to
borrow the item.

If the title is not available, the words “Place a hold” will be located to the right of the book cover.
Tap this to add it to your holds.

"MARISSA MEYER" -~

Listing 9 books and 6 audiobooks. Includes:
Folklore (12), Science Fiction (11), Science

Fiction & Fantasy (3), and more.

= REFINE

Cinder

Read Sample

Place a hold

Heartless

Marissa Meyer

THE
¥ HATE

v .
Library " Shelf

SAMPLE
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B. From premade lists

Tap on the book cover and you will enter the title page

TRAC CONSORTIUM ~

l!!

OI'G

U

EOIRN 7))\
SHUEFLE

STRANGE DAYS INAFGIANISTAN ANO PAKIS AN

Hlelieclell
KIM BARKER

Fux:
MOUNTAIN

v .
Library w Shelf

SAMPLE

C. From the title page
Locate the “Place a hold” or “Borrow” button immediately below the book cover.
AN EMBER IN THE ASHES
AN

EMBER
IN FHL

ASHES

A NOVE

SABAA
TAHIR

Read Sample Place a hold
From the #1 New™ @ bestsellin
* HATE
v .
Library w Shelf

SAMPLE
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6 Down

loading eBooks and audiobooks

6.1 Computer

1. Select the 3 book spines icon on the top right
2. Find the borrowed book you want
3. Select “Download” beside the book cover. Select “Read Now” or “Listen Now” to
stream.
4. Once you have downloaded a book, the button of the book cover will switch from
saying “Return” to “How to return.”
Loans Loans
Holds
Wish list The Thrilling Adventures... s | Brotherhood
- ASSASSING
6.2 Libby App
1. Borrow the eBook or audiobook.
2. Select “Shelf’ from the bottom right toolbar
3. The title will automatically download. It is complete when the purple checkmark

appears below the title and author of the book. Tap on the checkmark if you want to
remove the file from your device and stream the content instead.

6.3 Kobo eReader

1.
2.
3.

No gk
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Open Adobe Digital Editions (authorize it with an Adobe ID if not already done.)
Select “Download” from the book in your OverDrive account.
If it does not happen automatically, add the book to your Adobe Digital Editions by
selecting “File” from the top left, choosing “Add to Library” and select the book file.
Connect your eReader to your computer
Select “Manage Library” on your eReader
The device will appear on the left panel of Adobe Digital Editions
You can transfer the eBook by:

a. Click and drag the book from to the KOBO eReader in the left panel.

b. Right click the book cover, select Copy to Computer/Device and click KOBO

eReader



7 Reading and Listening

7.1 Audiobook on Computer

1. Select “Download” from the audiobook in your OverDrive Account

Open OverDrive desktop app

Select the audiobook file and click “Open”
Select the folder name and click “Ok”

oghr WD

download all of them

Select “File” on the top left and choose “Open”

Select which parts of the audiobook to download and click “Ok”. The default is to

7. Highlight the audiobook you want to play and select “Play” on the top left

File View Tools Help

’ Play LT Transfer “ Burn @ Download x Delete @ Properties

@ Media Library

Source: TRAC Consortium

8. The media player will open and look like this:

[ - Az -

¢ View All Media Veronica Mars: An Original Mystery by Rob Thomas: the Th...
{#) My Collections Rob Thomas, Jennifer Graham

|/ Group by Creator Marrator:  Kristen Bell

| =/ Group by Subject Publisher:  Penguin Random House Audio Publishing Group

Acquired:  23/11/2016
Last played: never
Expires: 08/12/2016
Duration:  8:42:28

CverDrive Media Explorer | ? B
American Night
- The Ballad of Juan Jose
AMERICA Author: Richard Montoya
’f ‘ Actor: Keith Jefferson
NIGH-r: Actor: Richard Montoya
THE BALLAD o )
OF JUAN JOSE | -8 Format: MF3 Audiobook
y I Publisher: L.A. Theatre Works
Source: Audicbook Sync
Parts MediaMarkers
Part 1 American Might - The Ballad of Juan Jose
Part 2 Scenel
Scene 2
Scene 3
Scene 4
Scene 5
00:01 D 48:51

R 4d << D P C w0 ]

®
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7.2 eBooks on Computer
1. Download the eBook from your account
2. Open Adobe Digital Editions
3. Select “File” on the top left and choose “Add to Library.”
4. Select the eBook file and click “Open”
5. The eBook will open and look something like this

ile Edit Reading Help

v Medium

| Table of Contents Large

4 Landmarks
Cover Extra Large
Contents
Chapter 1 Ultra Large

| Page-List

¥ b
\ 4
& U b A
B\ &
.

&
B He® sToRy IS
Il A PHENOMENON
4
HER LIFE 1S
&y A DISASTER

Francesca Zappia

author of Made You Up
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7.3 eBooks and audiobook on Libby App
1. Select “Shelf’ from the bottom right toolbar
2. Select “Open Book” for an eBook or “Open Audiobook” for an audiobook.
a. You can also select the book cover to get extra details and select the “Open

Book” button.
3. Your eBook will look like the image below on the left and the audiobook will look like the

image below on the right.

< Back O\ D

More Praise for

The Martian J Ul S 5 By | hY

G RON I N
t
a@ﬂﬂunnn L

“A perfect novel in almost every way.” H E
—Crimespree magazine

“Almost literally an un-put-downable P A S S A G E

book. I recommer2 -~ anyone who loves
the manned sp 1 or who loves

Library Shelf

Cover 0%

4. Once a book is launched, you can jump immediately into it. The open book cover will
appear in the centre of the bottom toolbar. Simply tap it and you will pick up right where

you left off.
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8 Returns

Returning a book when you finish it instead of letting your loan time run out is a great way to
reduce the number and length of time people wait for a book. Once you have downloaded a
book, you have to return the book from the software you used it on. Example, eBooks should be
returned from the mobile app or Adobe Digital Editions that it was originally downloaded on.

8.1 eBook on Computer
1. Open Adobe Digital Editions.
2. Find the eBook you want to return in your bookshelf.
3. Right click on the book.
4. Select “Return Borrowed Item.”
5. Adobe will ask you to confirm that you are returning the book. Select “Return.”
6. The book will remove itself from your Adobe Digital Editions library.

8.2 Audiobook on Computer

1. Open OverDrive Desktop.

2. Highlight the audiobook you want to return.

3. Select “Delete” from the top menu.

4. A message will appear that asks you confirm whether you want to delete the book just

from this program OR if you want to return the book. Select “Return/Delete.”

8.3 eBook and audiobook on Libby App
1. Select “Shelf’ from the bottom right toolbar
2. Select the book cover of the title you want to return.
3. Select “Return Title to Library” (the third button down).
4. Select “Return!”

9 Help

OverDrive also offers help at

http://help.overdrive.com/?Key=trac&edge=true& ga=1.110294531.76cbff26-bbeb-4dac-8ed8-
3e31674b948a

OverDrive also has a YouTube channel at

https://www.youtube.com/user/DigitalBookDownloads/videos

OverDrive offers a list of compatible devices at

http://help.overdrive.com/#devices

Adobe can offer support for Adobe Digital Editions at

https://helpx.adobe.com/support.html#/product/digital-editions
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